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	Position Title: Database Analyst 
	Level: 14  Exempt
	

	Reports To (Title): Senior Manager of
Data Policy and Research
	Department:
Data Services
	Date:  January 7, 2015

	Basic Purpose:

	Provide technical expertise for Data Services Department projects including data collection, processing and reporting.  Work with department manager and team to develop and implement systems, processes, and protocols to ensure the accuracy and timely updating of data.  Provide for the support to general agency and annual conference staff with data mapping projects.

	Essential Job Functions:

	Essential Job Function

	1
	SQL scripting and extensive report writing for data integrity and data reporting.  Also will create/join tables to provide answers to customer inquiries.

	2
	Perform data mapping from a variety of sources to SQL databases.

	3
	Provide support for Centerprise (database) issues as well as other system/process trouble shooting with UMC entities.

	4
	Provide application support inter-department, GCFA and other UMC entities upon request.

	5
	Other duties as assigned.

	Major Accountabilities:

	1.
	SQL scripting and extensive report writing for data integrity and data reporting.  Also will create/join tables to provide answers to customer inquiries.

	2.
	Analyze key business processes and determine means to enhance accuracy and efficiency

	3.
	Develop clear and cogent documentation of data standards and processes of the GCFA online data systems

	4.
	Work with department staff and IT department to provide excellent user support and training for agency systems

	Job Standards:  

	Education

What is the minimum level of formal education required?
	Bachelor’s Degree in Computer Science, Information Systems or related information in the technology field.

	Other Specialized Knowledge

What other training and/or certification are necessary?
	SQL, T-SQL, Data Analysis, Statistics, Data Mining, Queries, Data Mapping with Centerprise by Astera company or other data mapping software, Knowledge of the United Methodist Church and its structure is preferred. 

	Experience

What kind and how much previous experience are needed?
	3+ years minimum experience with T-SQL on SQL Server.  Must also be highly detailed oriented and organized with excellent analytic and problem-solving skills, self-motivated and innovative.  Experience working in a professional office environment preferred.  Visual Studio .NET a plus.

	Learning Period

How long would it take a new employee to learn the job?
	1 years

	Applicant Information:  

All resumes must be post marked by the closing date.
	Full time w/benefits 

Work Schedule: Monday – Friday  (36.25 hours per week)

	Send cover letter and resume to:


	Attn: Human Resources
GCFA

P O Box 340029

Nashville, TN  37203-0029

Email: jobs@gcfa.org

	Closing Date:
	Friday, February 11, 2016


GCFA is an equal opportunity employer.

